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Introduction 
 
Welcome to the Epping Football Club. The following information has been compiled to assist families with 

the Policies, Procedures and Guidelines adhered to at the Epping Football Club. 
 

Please read the following information carefully. 
 

1. CLUB WEBSITE/FACEBOOK 

Keep up to-date with the all of the latest information on the club, its players and the season at 
www.eppingfc.sportingpulse.net . As well as our comprehensive website the Epping Football Club 
can be found on Facebook at www.facebook.com/EppingFootballClubVic . For junior specific 
content please go to www.facebook.com/EppingJuniorFC . Members will also be kept up to-date 
through our weekly Newsletter. All newsletters are published on both the Club’s website and our 
Facebook pages. Newsletters will also be emailed to members so, please ensure that your email 
address is up to-date to avoid missing out. Members can update their contact information anytime 
through their Sporting pulse profile.  Limited copies of newsletters will be available from the 
clubrooms. 

It is important to celebrate players and members achievements and milestones. One of the ways in 
which to do so is by including photos on our website and Facebook pages. Should you have any 
photo’s you would like published (they must be directly related to members of the Epping Football 
Club), please feel free to email them to eppingfc@yahoo.com.au  

2. CLUB POLICIES 

Players and parents by registering at the Epping Football Club you are agreeing to abide by 
all club policies, guidelines and constitution of the Epping Football Club and those of 
Northern Football League.   

A player is deemed a player of the club they were previously registered to in the previous 
season and is there for covered by the clubs policies during preseason an post season until 
they have otherwise completed a transfer request to another club. 
 

In accordance with the National Player Transfer Regulations a junior player must be 7 years of age 
on the 1st of January to be eligible to play Australian Rules Football.  

Copies of the Epping Football Club Policies have been added to this handbook in the policy section. 
A soft copy can be found on our website under the heading The Club for you to refer to at any stage 
(A hard copy of the Epping Football Club Constitution can be found at the Clubrooms, a soft copy 
can be found on the club website under the heading THE CLUB) 

The Northern Football league policies and By-laws can be found on the NFL website 
http://www.nfl.org.au/index.php?id=35, under League By-Laws and Schedules. 

3. NETBALL 
The Epping Football Club is always looking at increasing its commitment to Netball. We currently 
field a Senior team (Section 5 Premiers 2014) in the Northern Netball League (NNL) and are always 
looking to expand on this. Expressions of Interest can be forwarded to eppingfc@yahoo.com.au or 
by contacting the Netball Coordinator directly (please refer to page 3 of this Handbook) 
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4. Club Registration Fee’s 

2015 Junior Membership Fee Structure 

 

Under 9’s - $180 per player 

Under 10’s to Under 14’s - $200 per player 

Under 15 Youth Girls - $200 per player 

Under 15’s to Under 17’s - $220 per player 

Under 18 Youth Girls - $220 per player 

Family Option: 

2 Children - $360 

3 or more children $100 per extra child 

(Example:  3 children = $460, 4 children = $560) 

Fee’s cover; 

• League Affiliation Fee’s 
• Umpire Charges 
• League Registration 
• Insurance 
• Trophy’s (Participation trophy’s Under 9’s to 12’s. B & F Trophy’s, etc. for all other age groups) 

2015 Senior Fee Structure 
 

Under 19’s Sponsorship/Membership - $270 ($297 incl. GST if paying by cheque) 
Package includes – 2015 Home & Away Membership for both player and sponsor.  
 
Senior Player Sponsorship/Membership $370 (+$50 if a jumper is required) 
($407 or $462 with jumper incl. GST if paying by cheque) 
Package includes – Home & Away Membership for both player and sponsor. 
 
Elite Player Sponsorship – Packages start at $1,000 
The Elite player sponsorship package can include: Around the ground signage – Scoreboard 
signage & advertising – Advertising signage inside the clubrooms – Advertising on Club website & 
social media pages – Acknowledgement in the weekly NFL Northerner Football Record – Tickets to 
Epping Football & Cricket Club Functions. Please ask your sponsor to contact the Club President 
for more information. 
 
*Please note – It is the responsibility of the player to supply a business card from their sponsor. If the player sponsor is not 
arranged prior to the commencement of the season your sponsor will not feature on the DVD. 
 

All fees must be paid by Round 4. If fees are not paid in full by round 4 players are considered un-
financial, are not covered by Insurance and will not be able to participate in matches until fees are 
paid in full. 
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Payment Plans  

Payment Plans will be assessed on a case by case basis. If families are experiencing difficulty in paying 
registration fees they must, either prior to or on Registration day arrange to speak with the Treasurer. The 
Treasurer will put forth a Payment Plan that you have agreed is within your means. Scheduled payments 
must be paid on time or your child will be considered un-financial and will therefore be unable to participate 
in matches until your scheduled payments are up to date. All payment plans must be finalised prior to round 
8. If you have established a payment plan you must have paid a minimum deposit of $50 to receive your 
free gift.   

NFL Representative Fee’s 

Any player participating in Northern Football League Development or Representative Squads will be 
responsible for the payment of the fee required to participate. The Club will invoice all individuals involved 
in the squads. If the fee is not paid by the required date you will be considered un-financial and will be 
excluded from all Club matches until the invoice is settled. If the fee has not been paid by the end of the 
season and you request a Transfer to another Club your transfer will be denied until the amount owing is 
paid in full. If you do not require a transfer and intend to play at the Club the following season the 
outstanding fee will be added to your registration fee. 

Fines 

Any fines that are attracted by individuals (player’s and members) during the 2015 season will be reviewed 
by the committee. If it is determined that the fine has been issued as a direct result of an individual’s poor 
behaviour the Club will invoice the individual member for the amount of the fine and that individual will be 
financially responsible for the fine. If the fine is not paid within the set time the player or member will be 
considered un-financial and will therefore be unable to participate in matches or attend games until the 
invoice is paid in full. 

 
The Club will set annual membership fees for all members. All membership fees received by the Club are 
used to provide jumpers, grounds/rent, equipment, umpires, trophies, insurance coverage and annual team 
fees charged by the NFL.  Where required the club will also fund training for parents to become accredited 
Coaches and Trainers 

 
• A discount is available for multiple siblings   
• Any players who have not paid membership fees by Round 4 (round 8 for those on Payment 

Plans) will be unavailable for selection and therefore not be able to play until fees are paid in 
full. 

• Upon payment in full each member will receive a gift  
• If you are experiencing difficulty in paying membership fees, a payment plan may be option. 

Please contact the Treasurer to discuss this option. Team photos are no longer included in 
the Membership fees.  

• Team photo’s generally take place over two sessions during the month of July each season. 
The average cost of a photo package is $20 (price is subject to change without notice. Price 
is correct at 20/01/2015) 
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5. TRAINING 

Training is generally held at Epping Recreation Reserve. However, on occasion and at the Council’s 
discretion the grounds may be closed for training due to poor condition. In this instance training may 
be cancelled or moved to an alternative venue. If training is moved to another venue or; cancelled 
members will be notified on both the club’s website and Facebook pages. Team managers will also 
endeavour to notify all players of any changes or cancellations to regular training sessions.           

Training days for the juniors are Wednesdays and Fridays as detailed below; 

Under 9’s – U11’s 4:30pm to 5:30pm 

Under 12’s – U15’s (Inc. U15 Youth Girls) 5:30pm to 6:30pm 

Under 16’s – u17’s (Inc. U18 Youth Girls) 6:00pm - 7:30pm 

Training days for the seniors are Tuesdays and Thursdays 

                       From 5:30pm (*Subject to change) 

Individual Team Guidelines 

As the Epping Football Club has set policies and Guidelines some Coaches also like to set 
Individual team guidelines. It is the expectation of the Epping Football Club committee of 
management that when individual team guidelines are set that they be reasonable and within Club 
policy and guidelines. The committee of management will only support Individual Team Guidelines 
that fall within the policies and guidelines of the Epping Football Club, the Northern Football League 
and the Laws of Australian Football (including the AFL’s Next Generation Match Policy). Individual 
Team Guidelines will be communicated through your teams Coach and/or Team Manager. 

When it comes to training the Epping Football Club expects: 

• Players arrive at least 10 minutes prior to the commencement of training 
• Come prepared and in appropriate attire for training (please refer to Attire Guidelines) 
• If you bring a disposable bottle of drink (e.g. A bottle of water, Gatorade etc.) please ensure 

that you put your empty bottle or any other rubbish in the bin 
• If your training session has not yet begun, please stay out of the way of those teams that are 

training 
• Please do not conduct any Kick to Kick on the playing field whilst the younger sides (9’s, 

10’s, 11’s & 12’s) are training  
 

6. GAME DAY 

All players and team officials are expected to arrive at the ground at least 45 minutes prior to the 
commencement of a match.  Should a player not be available to play, the relevant Team 
Manager/Coach must be notified as far in advance as possible. 
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7. TROPHIES 

The club provides participation trophies from under 9’s through to under 12’s.  

From 13’s through to 17’s including Youth girls, each team has a 1st, 2nd and 3rd best and fairest 
award. Best & Fairest awards are determined from votes made throughout the Home & Away 
season. Voting cards for each round are distributed by Team Managers. At the end of each Home & 
Away match Team Managers will collect the sealed vote cards and give them to the Secretary who 
will lock the vote cards safely away. At the end of the Home & Away season the votes are opened 
and tallied during a Vote Count Night in August of each season  

The coach / coaching panel of each side also nominate a coaches award and most improved player. 
The club will also recognise any player that leads their divisions goal kicking. 

During finals, voting does not contribute toward best and fairest awards instead a best finals player 
is voted on by the coach/coaching panel. (*Note -Teams must participate in 2 or more finals to vote 
for a Best Player in Finals award) 

All awards are presented on Presentation day generally held in September of each year. 

8. FOOTBALL OPERATIONS 

At the Epping Football Club there is no official junior football operations department, there for we 
see that every player, parent, member or supporter of the club plays a part in the Football 
Operations of the Club.  This is due to all positions at the Epping Football Club being on a volunteer 
basis, and there for all of us have a part to play in the clubs success. Every position from President 
to Water Carrier and every volunteer role in between contributes to the efficient and successful 
running of the Club.  One of the many challenges of running a growing football club is recognising 
that not all decisions made will suit or please every single member. The Club will always endeavour 
to make decisions to suit and benefit the club as a whole .We welcome differing views and 
constructive feedback, if those ideas may benefit the Epping Football Club and its values.   
 
Being that the Epping Football Club is an organisation ran by volunteers it is essential that courtesy 
and respect are shown towards those volunteers that are putting in their time to ensure that the club 
is able to run week in week out. As there are always jobs to be done throughout the day (both on 
Saturdays and Sundays) we ask that parents, players, members and supporters pitch in and help 
out from time to time. A small donation of your time means a lot and will help to ease the burden 
that is sometimes placed on committee members and regular volunteers. If you are interested in 
helping out in any capacity, please talk to one of our committee members or your Team Manager. 
They are more than willing to point you in the right direction. 

9. CANTEEN 

The Football Club runs a canteen on all match days opening generally from about 8.30am. We have 
an appointed Canteen Manager, whose job is to oversee the smooth running of the operation and 
ensure that all safety and health guidelines are adhered to. 

It is mandatory that all parents provide some assistance in the canteen.  Your team manager 
will provide you with a roster for the season. We do not wish for you to miss any of your child’s 
game, so we ask that you make yourself available and assist either 30 minutes prior to your child’s 
game or 30 minutes after the game. 
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If you are unable to help in canteen on your rostered days we ask that you find someone to replace 
you.  Please contact your team manager in these situations so that the roster can be adjusted. 

Friday Night-Family Night is an event run by the juniors of which funds will be used to support 
junior social event costs, such as Presentation Day etc.  All parents will be rostered on to assist 
with preparation of food on a Friday night generally each team will only be required to assist 
once in a season. 

10. FUNDRAISING / SPONSORSHIP 

Fundraising and Sponsorship are two key components that assist our club in remaining viable and 
successful.  While membership/registration fees contribute towards the cost associated with putting 
team’s on the field (NFL Affiliation and Umpires fees, insurance) trophies, jumpers and training gear 
(football’s, cones etc.) there many other costs incurred such as Council charges (pre-season & 
season proper), utilities and the everyday running of the Club that we as an organisation  must also 
find the funds for.  

There for as an organisation we rely heavily on sponsorship and fundraising to help limit the out of 
pocket expenses for all of our players, parents, members and supporters. Please support the club’s 
fundraising efforts. 

If you or anyone you know may be interested in sponsoring the Club, please contact the 
Sponsorship Coordinator (contact details for the Sponsorship Coordinator can be found on the 
Committee Members page at the front of this Handbook)  

 

11. PARENT PARTICIPATION 

As the Epping Football Club is a volunteer organisation, parent participation within Teams and the 
Football Club is strongly encouraged. Whether it is providing oranges for your child’s team, running the 
boundary or joining the committee, parent participation is essential for the smooth running of our football 
club. Becoming actively involved with your child’s team and the club also shows your interest and support 
for your child and their choice to play football. 

 
 Assistance in all areas of the clubs operation is paramount to the success of the Epping Football 
Club. Below you will find listed some of the roles that are required to be filled. If you are interested in 
taking on a volunteer role at the Epping Football Club, please speak with your Team Manager or a 
committee member. They will be more than happy to explain the requirements.  

Individual Team Roles: 
Each team requires the following roles to be filled each week. If these roles are not fulfilled each 
week the team will not be able to take to the field leaving the Club liable to fines from the Northern 
Football League; 

• Coach – (must be fully accredited) this position is appointed by the club 
• Assistant Coach - (not compulsory)  
• Team Manager – (must be at least 18 years) 
• Runner – (not required for under 9’s – minimum age of 18years) 
• Medic - (minimum Level 2 First Aid required) 
• Goal Umpire – (at least 15 years of age - may be required for u17’s from time to time) 



Epping	
  Football	
  Club	
  Handbook	
   	
  !"#$
	
  

10	
  
	
  

• Boundary Umpire – (not required for under 9’s- U10 – U14 - at least the same age as the grade 
they are officiating; U15 – Senior grades – at least 15 years of age) 

• Timekeeper – (must be 18 years and older) 
• Water carriers – (not required for Under 9’s) 
• Canteen Helper – (home games only - Rostered) 
• Canteen Helpers -  (Friday Night Family Nights - Rostered) 

The highlighted positions are to be the same person each week, all other roles, can be shared or 
rostered throughout the season. If your team is fortunate enough to have 2 people with Level 2 First 
Aid training then the role can be shared between them. If you currently hold Level 2 First Aid 
certificate then you already qualify, please consider nominating your assistance in this area.  The 
club is happy to provide training for those wishing to become a coach or team medic, please speak 
to the Secretary for further details. 

Club Opening and closing: 
Parents will be rostered on to assist with opening and closing duties.  
The club requires setting up of a morning and cleaning up of an afternoon 

• Putting up goal post pads on front and back ground (if required) 
• General cleaning duties 
• Assisting the Canteen Manager 
• Setting up the scoreboard computer and background scoreboard if required 
• Putting out bins 
• Stretcher/s 
• Preparing all the change rooms including bathrooms (2 or 4) 
• Setting up the umpires room 
• Roping off the Coaches boxes 
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12.  CODE OF CONDUCT 
 
AIM 
Australians are justifiably proud of the place sport has in their daily lives.  But what is equally 
important to us all, is the way the game is played and the manner in which our sportsmen and 
sportswomen conduct themselves.  Australians are sport mad.  We love our sport; however, this can 
at times create unpleasant situations.  Unfortunately, some people fail to live up to the traditional 
values of sport.  Worse still, our young people can be influenced and the rest of their sporting lives 
coloured by these experiences. 
 
Codes of conduct identify a series of key principles on which young players, parents, coaches, 
administrators, team officials, and spectators should base their sporting involvement. These codes 
will ensure that young people develop good sporting behaviours and have an enjoyable experience 
of sport, which will encourage them to remain involved throughout their lives. 
Young people involved in sport have a right to participate in a safe and supportive environment. The 
code of conduct aims at ensuring this for all.   
 
 

 
 The CODE OF CONDUCT 
            The Epping Football Club does not condone 

 
• Underage consumption of alcohol or smoking(Refer to Smoke Free and Alcohol Management Policies) 
• The taking of non-prescription, performance enhancing or illegal substances 
• Verbal or physical abuse 
• Graffiti or wilful damage to property 
• Racial, Religious or Gender vilification or discrimination 

 
All players, coaches, parents, guardians, officials and members are required to sign off to 
acknowledge their support of our Code of Conduct. 
 
Coaches 
 

• Understand and abide by the laws of the game, and policies of the League and Club. 
• Teach the rules of the game, and develop player’s skills to the best of their ability. 
• Develop respect for other players, game day officials and club equipment. 
• Ensure players enjoy their football. 
• Are required to attain coaching accreditation. 
• Do not use derogatory language. 

 
Players 
 

• Play by the rules set down by your coach, club and league. 
• Don’t argue. 
• Control your temper. 
• Be a team player. 
• Display good sportsmanship at all times. 
• Treat all players and opponents fairly and respectfully. 
• Enjoy your involvement. 
• Aim to improve. 
• Do not make any personal comments on other players abilities, refrain from making ugly 

remarks about race, Gender or religion (this is unlawful conduct – Refer to the racial & 
religious tolerance policy contained in this handbook) 
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Parents, Officials and Members  

• Encourage participation but do not force it.  
• Teach honest effort is the victory.  
• Encourage playing by the rules  
• Never ridicule mistakes.  
• Remember involvement is for the players, not the parents.  
• Remember players learn best by example.  
• Recognise positively the contribution of voluntary officials.  
• Never publicly disagree with officials, raise issues privately.  
• Support the efforts to foster high standards of behaviour for our club and the League.  
• Support efforts to remove verbal, racial and physical abuse.  
• Not to come onto the ground whilst a game is in progress, unless you are a designated on 

ground official, named on the team sheet. 

General  

• The Epping Junior Football Club committee will not tolerate undesirable behaviour.  
• Players, Coaches, Parents or Officials who do not follow the Code of Conduct may face 

disciplinary action.  

ADDITIONAL GUIDELINES 

 
(a) No player may play in any matches authorised or conducted by the NFL unless that person has 

successfully registered online through sporting pulse as a player with the Epping Football Club.  
 

(b) Membership Fees must be paid in full by round 4, a payment plan may be entered into however 
payment plans must be completed by round 8, in order for players to be eligible to play in finals. 
 

(c) At all times EFC players will act respectfully and show courtesy towards their; 
• Teammates; 
• Coaches; 
• Team-managers and other club officials; 
• Umpires, and NFL Officials; 
• Opposition players, coaches and officials; 
• Supporters; 

 
(d) At all times parents will ensure that their children understand previously the EFC Code of Conduct 

and act responsibly and conduct themselves in a manner that upholds the reputation and objective 
of the club. 
 

(e) Players and parents will willingly follow the guidance and instructions of their coaches at training 
and on match days. 
 

(f) Cooperate with their team-mates, and not engage in any behaviour that may cause physical or 
mental harm to the above mentioned persons, and enjoy being a part of a total team effort. 
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(g) Play within the By-Laws and spirit of the game. 
 

(h) Players, parents, and committee members are required to attend fundraising and social functions, 
and where possible assist in the organisation of these events. 
 

(i) Should a player be unable to fulfil a playing, training or other commitment notification must be given 
to the Team Manager or Coach as soon as possible and provide a reason for non-attendance. 
 

(j) All NFL imposed fines for any misdemeanours incurred by players, game day officials or 
parents/guardians will result in the parents/guardians, player or game day official financially 
responsible for the payment of any fines imposed.  No player will be permitted to take the field 
unless all fines have been paid in full.  Please refer to schedule 20 for a full list of fines.   
 

(k) Players specificity must; 
1. Abide by the code of conduct as stipulated above. 
2. Play by, understand and abide by the laws of the game and policies of the league and 

club and Cooperate with your coach by taking direction and abiding by these rules set 
by the league club and by your coach.  Please refer to the NFL web site under By-
Laws and Schedule for a full copy of the Rules of Australian Football and NFL By-
Laws and Schedules. 

3. All players themselves must sign the team sheet before every game to ensure they 
play enough games to qualify for the finals, should their team make it.  Please refer to 
5.1 Juniors Finals Eligibility rules of the NFL By-Laws for specifications 
http://www.nfl.org.au/index.php?id=35 summary of which is below;  

• A Player must play at least three(3) games with the affiliated division 
and grade in which he/she competes in the home and away matches 
to qualify for finals series. 

• A player must not play more than 5 games in a different division or 
grade in which that he/she competed in the home and away matches 
to qualify for finals series. 

 

 
BREACHES OF CODE OF CONDUCT 
 
At the discretion of the Committee, should any player/parent/guardian/supporter that is 
unwilling to abide by the club or leagues Code of Conduct, will have to accept the following 
actions may result; 

The junior and/or senior committee will investigate all allegations of misconduct or inappropriate 
behaviour. If it seen/found that a player/parent/guardian/supporter acted in breach of the club code 
of conduct or its policies then the player/parent/guardian/supporter will also face the following 
sanctions 

If a player receives (senior or junior) a Yellow or Red card or is reported on for their actions they will 
be required to come to the club rooms at 5pm on the Sunday (6pm Saturday for senior players) of 
the day the actions took place.  They must be accompanied by a parent/guardian (senior players 
excluded, unless they are under 18 years of age), and will be interviewed by two executive 
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members of the committee.  The resolutions policy will be followed and if found that their actions 
were in breach of conduct policy they may be sanctioned with the following;   

• A one or two week match suspension independent from the league, that is sanctioned by the club 
and may be in addition to any Northern Football League penalty. 
 

• A one or two week match and training suspension that is sanctioned by the club and may be in 
addition to any Northern Football League penalty. 
 

• Training suspension that is sanctioned by the club and may be in addition to any Northern Football 
League penalty. 
 

• Suspension penalty by the Northern Football League 
 

• Deregistration of player –Northern Football League or deregistering of the player by the club and the 
players leave the club permanently.  
 

• Suspension or removal of parent from club activities including training and match day participation 
 

• Fines by NFL or the club (will be passed on to player, and must be paid before a player can take the 
field) 
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13.   MEDICAL MANAGEMENT GUIDELINES 

Parents/Guardians must complete a Player Medical Checklist form prior to the beginning of 
the season.  Parents may also update their child’s medical details on their child’s Sporting 
pulse passport account.  
 
Allergies 

• It is the responsibility of the parent/guardian/player (18 years and over) to notify Epping 
Football Club if their child or they have a diagnosed and medicated allergy condition 

• It is the responsibility of the player and or parent/guardian to bring their own water bottle 
clearly labelled with the player’s name to training and all games.   

• It is the responsibility of the player and/or parent/guardian to ensure that team officials, in 
particular Team Medics are aware of your condition and any provisions for the treatment of 
Anaphylaxis have been provided to Team Medics. 
 

Asthma  
•  it is the responsibility of the player and or parent/guardian to notify Epping Football Club if 

their child or they have a diagnosed and medicated asthma condition. 
• It is the responsibility of the player and or parent/guardian to ensure that on game day and 

training sessions, the player supplies the necessary medication, individually labelled and 
identified as theirs, to either the coach or team manager. 

• In the event of a disabling asthma attack EFC will follow the Frist Aid treatment 
Guidelines of Asthma Australia. 

•  The decision to return the player to the game or training rests solely with the First Aid 
Officer/Trainer. 

• If there is any doubt regarding the player’s condition, they should not return to training or 
play. 

• If a parent has an Asthma plan that is prepared by a physician it is the responsibility of the 
parent to supply the plan to the First Aid Officer/Trainer 
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Epping Football Club Player Medical Checklist 

 

Dear Parents 

In order to ensure the best possible care for your child in case of an injury or illness during training 
or on match day we are asking you to provide the following information. 

This information will enable the Teams Medic to provide care relevant to your child’s condition as 
well as provide an alternative emergency contact in the event that you are unable to be reached. 

Player name _____________________________ 

Parent name___________________________    Phone No___________________ 

 

Emergency contact (other than the above) 

Name____________________________             Phone No___________________ 

Relationship to child ________________________________ 

Any known allergies or illness    Yes     No 

If so please list details ________________________________________________ 

Does your child have Asthma?     Yes    No 

If your child suffers from Asthma or Anaphylaxis please make contact with your Teams Medic to 
discuss an Asthma or Anaphylaxis Management Plan &/or the provision of an inhaler and/or 
Epipen. 

Where the Coach or a Committee member of the Epping Football Club in charge of training 
sessions or on game day are unable to contact me or my child’s secondary contact, or it is 
impracticable to contact me, I _____________________ authorise a member of the coaching staff 
( Head Coach or Team Manager ) or a member of the Committee of Management to: 

• consent to my child receiving such medical or surgical attention as may be deemed 
necessary by a medical practitioner 

• Administer such First Aid as the Coach/Committee member in-charge may judge to be 
reasonably necessary. 
 

Signed: ____________________________               Date: _________________ 
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14. TEAM SELECTION GUIDELINES 

EPPING FOOTBALL CLUB 

TEAM SELECTION GUIDELINES 

This document has been produced to clarify the team selection process. 

The Club’s coaches undergo a rigorous selection process that includes passing a Working with Children 
Check they must also hold a minimum Level 1 Coaching Accreditation. 

Coaches are fully aware of the Club and AFL Victoria Coaches Code of Conduct and of the requirement to 
sign and carry out the requirements and expectations stated in the document. 

The Epping Football Club believes that all players should be given an equal opportunity to explore and 
develop their football careers in a safe and friendly environment. 

• Age Group’s U8/U/9,U/10,U/11 

Key Expectations  

Under 8’s, 9’s, 10’s and 11’s 

• Enjoyment and Fun 
• Team work, friendships and sportsmanship 
• Skills and behaviours 
• Variety – maximum participation 
• Listening to instructions 
• Learning about the Game 
• Development above winning 

In these age groups, the emphasis is placed on participation and enjoyment. Additional goals are the 
acquisition of football skills, the nurturing of physical and emotional development and well-being as well as 
sportsmanship, fair play and working and contributing within a team environment. 

Guidelines 

Where two sides are formed in the same age group, regardless of their divisional standing, the Club will 
balance sides, as far as practical to form two “equal” sides. 

Balancing the sides will not result in “all the best” and “all the rest” method of putting together upper and 
lower divisional teams. To maintain a strong Club (with a Community Focus) it is essential that the Club has 
as many players as possible wearing the Epping Football Club jumper. The Club does not wish to see 
players demoralised by being beaten every week. 

Whilst some players (and their parents) might believe that they are being disadvantaged by the balancing 
process, these guidelines have been put in place for the good of the players and the Club as a whole. The 
Club believes that players will develop better in balanced sides (in the above mentioned age groups) than 
by any other method. 

Coaches will balance sides with the assistance of the Coaches Coordinator and a selected member of the 
committee if required. The committee has the final decision on what teams players will be placed in. 
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The NFL permits up to 30 players to play in a match. The NFL requires, and the Club expects, that all 
players be permitted to play a minimum of 3 quarters of a game as far as practicable in the home and away 
games. 

 
• Age Group’s U/12,U/13,U/14,U/15,U16,U17 

Key Expectations 

Under 12’s, 13’s and 14’s 

• Enjoyment and Fun 
• Skills 
• Strategic Team Play 
• Introduction to more competitive play 
• Introduction of specific roles 

Under 15’s, 16’s and 17’s including U15 & U18 Youth Girls* 

• Enjoyment and Fun 
• Beginning of transition to Senior football 
• Increased expectation of personal responsibility 
• Focus on skills and fitness 
• Introduction to match based rotations 
• Acceptance of team based decisions 

The Club aspires to provide players the opportunity to play in the highest level within the Northern Football 
League. A Club’s grading is determined by the performance of the above mentioned age groups in matches 
over the season. Therefore a greater emphasis is placed upon individual and team performance in these 
age groups. 

Where two sides are formed in the same age group and in different Divisions, the higher division coach is 
empowered to select his side, after consultation with the lower division coach. Selection for both sides will 
be based on the Coaches judgement and perception of the player’s abilities, potential, development, 
attitude, commitment and the need for team balance. The Coaches Coordinator will assist the Coaches if 
required. 

In the Under above mentioned age groups, the lower division coach must ensure (as far as practically 
possible) that all players are given the opportunity to play different positions during the season, to assist all 
players with their football development.  

The NFL limits the number of players permitted to play in a match to 24 in these age groups. The NFL 
requires, and the Club expects, that all players be permitted to play a minimum of half a game (2 quarters, 
3 if possible) as far as practicable in home and away games. Coaches must endeavour to provide the 
maximum number     of players an opportunity to participate. 

*Under 15 Youth Girls teams must consist of no more than fifteen (15) players, who may be on the playing 
field at any one time, with no more than six (6) interchange players 

*Under 18 Youth Girls teams are permitted to field eighteen (18) players who may be on the field at any 
one time, with no more than six (6) interchange players 
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*All team selections must be finalised by the end of Round 4 

 

Special and extenuating circumstances  

The Club appreciates that there may be extenuating circumstances, and that some players may wish to be 
placed in a particular side. Such requests should be made in writing to the Football Manager. All requests 
will be reviewed by the committee in consultation with the coach of the respective team. Such requests and 
dispensations are granted for one season only. The Northern Football League will not permit players to play 
more than two (2) years above their actual age group. We strongly discourage requesting your child to play 
up out of their age group regardless of “skill” and “talent”.  Special dispensation is required if you are 
wishing for your child to play down an age group. Special dispensation can only be granted by the Northern 
Football League and should only be sought if your child does not have the capacity to play in their own age 
group either due to a physical or intellectual disability. If seeking special dispensation Medical evidence will 
need to be provided with any submission to the League. Your child’s physical size and ability will also play 
a role in being granted Special Dispensation.  

Refunds of registration fees, jumper returns and transfers 

Players may withdraw from a team up to and including Round 3 and obtain a full refund of their Registration 
Fees less insurance and affiliation fees of $25.00 (on return of their playing jumper in a proper state). After 
Round 3, the Registration Fee is non-refundable. 

No additional registrations will be accepted without the express consent of any affected Coach after the 
commencement of the home and away season. Where teams have at least 24 players, additional players 
will not be registered unless there are extenuating circumstance. In any such instance the Coach must 
outline their reasons for consideration by the Committee. 

Under all circumstances the Club abides by the NFL’s policy that does not allow registrations beyond 24 
players per team in the home and away season. The NFL’s policy will allow 26 players to be registered 
during the finals series. Where 26 players are registered a Player Roster will be put in place for the Home 
and Away season.  

The Team Selection Guidelines are reviewed at least annually and every effort will be made to ensure that 
all parties have access to this information. 
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15. RACIAL AND RELIGIOUS TOLERANCE POLICY 

Section 1 Commitment 

1.1.  The Epping F.C. is committed to an environment which promotes racial and religious 
tolerance by prohibiting certain conduct and providing a means of redress for victims of 
racial and religious vilification and/or racial discrimination. 

1.2.  The Club is bound by the Racial and Religious Tolerance Act 2001 (Vic), the Racial 
Discrimination Act 1975 (Cth), and the Equal Opportunity Act 1995 (Vic) (the legislation). 
This Policy is consistent with the legislation and the Australian Football League's Rule 30 
and the Victorian Football League's Rule 7.3. This Policy is not in substitution of the 
legislation.  

1.3  The Club will ensure that this Policy is communicated to spectators and participants of the 
Club. It will also ensure that participants of the Club receive anti-racial and religious 
vilification and racial discrimination training on an annual basis. 

1.4  Nothing in this Policy prevents a person lodging a complaint in relation to racial and 
religious vilification and/or racial discrimination under the legislation. In the event a 
complaint is made under this policy the Club shall ensure that the parties are informed of 
their rights. 

Section 2 Definitions 

In this Policy- 

"Complaints process" means the procedure outlined in sections 6, 7 and 8 of this Policy. 

"Club" means the Epping Football Club. 

“Engage in conduct” includes use of the internet or email to publish or transmit statements or 
other material. 

"League" means the Epping Northern Football League. 

"Detriment" includes humiliation and denigration. 

"Discrimination" means for the purpose of this Policy, conduct based on a person's race, religion, 
colour, descent or national or ethnic origin. Discrimination may be direct or indirect. Direct 
discrimination means treating or proposing to treat another person less favourably on the basis of a 
person’s race, religion, colour, descent or national or ethnic origin. Indirect discrimination means 
imposing or intending to impose a requirement that a person of a particular race, religion, colour, 
descent or national or ethnic origin cannot comply with, but which a higher proportion of people 
without that attribute (or with a different attribute) can, when it is not reasonable in the 
circumstances to do so. 

"Participant" includes a player, director, officer, employee, volunteer to and agent of a Football 
Club that participates in the League. 
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"Spectator" is a person that attends a football game or event conducted by a Club or the League. 

Section 3 Prohibited Conduct 

3.1    Racial and Religious Vilification 

No person in his/her capacity as a spectator or participant in the League in the course of 
carrying out his/her duties or functions as or incidental to being a participant in the League 
shall engage in conduct that offends, humiliates, intimidates, contempt’s, ridicules, incites, 
threatens, disparages, vilifies or insults another person on the basis of that person's race, 
religion, colour, descent or national or ethnic origin. 

3.2  Serious Racial and Religious Vilification 

No person in his/her capacity as a spectator or participant in the Club in the course of 
carrying out his/her duties of functions as or incidental to being a participant in the Club 
shall intentionally engage in conduct that he/she knows Is likely to incite hatred against 
another person, or threaten physical harm or incite hatred in others to cause physical harm 
to a person or to a person's property because of that person's race, religion, colour, 
descent or national or ethnic origin. 

3.3    Racial and Religious discrimination 

No person in his/her capacity as a spectator or participant in the Club in the course of 
carrying out his/her duties or functions as or incidental to being a participant in the Club 
shall engage in conduct that discriminates, directly or indirectly against another person on 
the basis of that person's race, religion, colour, descent or national or ethnic origin. 

3.4    Victimisation 

3.4.1  No person in his/her capacity as a spectator or participant in the Club in the course of 
carrying out his/her duties or functions as or incidental to being a participant in the Club 
shall victimise another person. 

3.4.2  A person will victimise another person (the victim) if: 

(a) The person subjects or threatens to subject the victim to any detriment because the 
victim (or a person associated with the victim) intends to or has lodged a complaint 
in contravention of this Policy; or 

(b) The person assists, requests, induces, encourages or authorises another person to 
subject the victim to any detriment because the victim (or a person associated with 
the victim) intends to or has lodged a complaint in contravention of this Policy. 

Section 4 Authorised Persons 
 

4.1  The Club will appoint a Complaints Officer (the Club’s Complaints Officer) to ensure that 
any breach of this Policy is responded to in an equitable and prompt manner. 
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4.2  The President of the Club (the President) is the senior decision-maker in the Club's 
Complaints Process. Therefore, should the President be absent for a significant period, 
he/she must nominate a person to act on his/her behalf should the process need to be 
enacted.  

Section 5 Confidentiality and Records 

5.1  Confidentiality must be maintained throughout the complaints process. All parties to a 
complaint, the President (or Delegate), the Club’s Complaints Officer, any witnesses and 
the Conciliator must all agree, in writing, to the maintenance of confidentiality. No person 
involved in the complaints process shall publicly comment on any aspect of the complaints 
process without the prior written agreement of all parties. 

5.2  The Club shall ensure that any documents relating to a complaint shall remain confidential 
and be retained for 7 years from the date that the complaint is made. 

Section 6 Inter club Breach of the Policy 

In the event that it is alleged that a spectator or participant from another Club has contravened this 
Policy: 

6.1  An Umpire, spectator or participant of the Club may by 5.00pm on the first working       day 
following the day on which the contravention is alleged to have occurred, lodge a complaint 
in writing with Complaint’s Officer of the Club; 

6.2  The Complaint's Officer of the Club where the complaint was made shall, by 5.00pm on the 
next working day following the day that the complaint was lodged with the Club, lodge the 
complaint with the League's Complaints Officer; 

6.3  The Club's Complaints Officer will take no further action once the complaint has been 
lodged with the League unless otherwise instructed by the League's Complaints Officer. 

Section 7 Intra Club Breach of the Policy 

In the event that it is alleged that a participant of the Club has contravened this Policy an 
umpire, spectator or participant may by 5.00pm on the first working day following the day on 
which the contravention is alleged to have occurred, lodge a complaint in writing with the 
Club's Complaints Officer. 

 
            Section 8 Management of Intra Club Complaints 

The Club's Complaints Officer shall: 

8.1  make every effort to ensure that: 

8.1.1 Confidentiality is maintained at all times during the complaints process and that the 
outcome of the complaints process remains confidential; 
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8.1.2 Any breach of confidentiality is referred to the Northern Football League’s Tribunal no 
later than 5pm on the next working day following the day that the breach was 
discovered; 

8.2  inform the person alleged to have contravened the Policy (the respondent) of the 
complaint and provide the respondent with an opportunity to respond to it; 

8.3  inform only the President of the Club or Nominee, that a Complaint has been received by 
the Complaints Officer; 

8.4  obtain written statements from any witnesses identified by both parties to the complaint; 

8.5   where available, obtain any other evidence; 

8.6  arrange for the complaint to be conciliated, by an independent conciliator agreed upon by 
both parties; 

8.7  take all steps necessary for the complaint to be conciliated within 5 working days from the 
day on which the incident is alleged to have occurred; 

8.8  refer the complaint to the League's Tribunal: 

8.8.1  When the complainant informs the Complaints Officer that the matter has not been 
resolved through conciliation. The Complaints Officer will if requested by the 
complainant, take all steps necessary for the complaint to be referred to League's 
Tribunal within 5 working days from when the conciliation failed; 

8.8.2  Directly when a respondent has previously taken part in conciliation as a 
respondent of a complaint; 

8.8.3  When both the Club's Complaints Officer and President have determined that the 
complaint was lacking in substance and was made vexatiously; 

 
8.8.4  when both the Club's Complaints Officer and President determine that under sections 24 or 

25 of the Racial and Religious Tolerance Act 2001 (Vic) the complaint could be considered 
as "serious", he/she will take all steps necessary for the complaint to be referred to the 
League's Tribunal within 5 working days from the day on which the incident is alleged to 
have occurred; 

8.9  ensure that any time limit referred to in this Policy may be extended by the Club if in the 
opinion of the President of the Club it is just and equitable to do so; 

8.10  ensure that where a matter is resolved by conciliation the only public statement that shall be 
made shall be agreed to by both parties to the complaint and the Club's President and that 
the terms of any settlement are finalised to the satisfaction of the complainant and 
respondent and signed by the parties and the conciliator. 
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Section 9 Club's Liability 

The Club may be vicariously liable for conduct engaged in by a participant which if found to have 
contravened this Policy, if the Club is unable to establish that it took reasonable precautions to 
prevent the participant from engaging in that conduct.  

Section 10 Monitoring and Review of the Policy 

The Policy will be monitored on an ongoing basis by the Epping Football Club.  

Section 11 Policy Commencement 

This Policy was passed by the Epping Football Club’s Committee and will take effect from  

1 / 11 / 2008  
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16. SOCIAL MEDIA POLICY 

AIM 
All those who are part of the Epping Junior Football Club (The Club), be it player, parents, family, 
coaches or committee, have the right to benefit from the opportunities that exist from being 
members of our footballing community.  

Club members should demonstrate good behave at and away from the Club in a manner that does 
not tarnish the image of the Club in a negative way or bring the club into disrepute.  

The Club accepts that the use of Social Media can be an effective business and social tool and that 
such media is commonly used by the Club Members to express their views, comments, ideas and 
criticism on a whole range of issues.  

PURPOSE 
The purpose of this policy is to set standards of behaviour for the use of Social Media that are 
consistent with the broader values and expectations of the community.  

The Club expects those who are part of our Club Member base, when using Social Media, to show 
courtesy and respect to others, including those within the Club and the wider community. Social 
Media should not be used to abuse others, expose them to offensive or inappropriate content or to 
denigrate or show disrespect for the Club.  

DEFINITIONS 
Club Members – any player, parent, family member, committee member, coach, team assistant or 
representative.  

Cyber Bullying – refers to the use of the Internet and related technologies to harm other people, in a 
deliberate, repeated, and hostile manner.  

Social Media – refers to all social networking sites including Facebook, Twitter, LinkedIn, Instagram, 
Snapchat, Kik, YouTube, MySpace and any other networking sites that may arise from time to time 

Rights and Responsibilities  
Club Members are expected to show respect to others, including members of the wider footballing 
community. Club Members are also expected to pay due respect to the reputation and good name 
of the Club.  

When using Social Media, Club Members are expected to ensure that they:  

• Respect the rights and confidentiality of others  

• Do not impersonate or falsely represent another person  

• Do not bully, intimidate, abuse, harass or threaten others  

• Do not make defamatory comments  

• Do not use obscene or offensive language towards others  

• Do not post content that is hateful, threatening, pornographic or incites violence against 
others  

• Do not harm the reputation and good standing of the Club or those within our community  

• Do not use excessive criticism to portray a person as socially, mentally, physically or 
intellectually inferior as a prohibited behaviour.  

 
Breach of this Policy  
A breach of this policy may also involve a breach of other Club policies, such as:  

• Coaches, Players and Parents Codes of Conduct  

• Racial and Religious Tolerance Policy  
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Any breach of this policy will be considered by the Junior Director or maybe elevated to the Senior 
Executive for deliberation, and will be dealt with on a case by case basis.  

All reports of Cyber Bullying and other technology misuses will be investigated fully and may result 
in a notification to Police or a Club imposed sanction.  

Sanctions  
Sanctions may include, but are not limited to, suspension or expulsion from the Club.  

Players must be aware that in certain circumstances where a crime has been committed, they may 
be subjected to a criminal investigation by Police over which the Club will have no control.  

Parents who breach this policy may be asked to withdraw their child from the Club in cases which 
adversely reflect on Club.  
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17. ATTIRE GUIDELINES 
 
Each player is required to wear NFL approved Club shorts and socks. Shorts and socks can 
be purchased as a pack; the pack includes two pairs of shorts (1 navy & 1 white pair) and 
pair of socks. These items can also be purchased individually.  All Apparel and Merchandise 
will be on sale in club rooms on a Friday night between 5 and 7pm 
 

           The Epping Junior Football Club Committee would like to recommend that players wear correct and  
           appropriate clothing for training and matches as outlined below.           

PRE SEASON (SUMMER TRAINING) 
 

SUITABLE ATTIRE UNSUITABLE ATTIRE 
 

!  Football Shorts 
!  Shorts 
!  Running Shorts 
!  Club Tracksuit pants 
!  T-Shirts, Singlets 
!  Runners only  (Whilst Grounds are 

Dry) 
!  Football Jumpers – (Not Game 

day) 
 

 
!  Board Shorts 
!  ¾ Length Shorts 
!  School Uniform 
!  Jeans, Long Pants 
!  Thongs  

 
 

 FOOTBALL SEASON (NORMAL) 
 

SUITABLE ATTIRE UNSUITABLE ATTIRE 
 

!  Football Shorts, Shorts 
!  Running Shorts, Skins 
!  Tracksuit Pants 

(Weather Permitting) 
!  Club T-Shirt, T-Shirt 
!  Football Jumpers, Windcheaters 
!  Football Boots 

 

 
!  Board Shorts 
!  ¾ Length Shorts 
!  School Uniform 
!  Jeans, Long Pants 
!  Runners (Wet Weather) 

 
It is also recommended that players bring along their own water bottle (with their name) to training 
and games. A bag with a towel is also recommended. 
 
Mouth Guards: Are compulsory for all girls participating in female football matches. 
Mouthguards for “mixed” and “boys” are not compulsory however the Epping Football Club 
strongly recommends the use of a mouthguard during training and matches. 
 
Club Attire (Club Polo’s & Jackets) Recommended to be worn on game days by all players (size 
permitting)  
 

 NO CLUB MATCH DAY JUMPERS ARE TO BE  
WORN FOR TRAINING SESSIONS 
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18. RESOLUTION POLICY 
 

The Epping Football Club requires that all issues are resolved to the satisfaction of the members and 
committee in a timely manner. Accordingly, the following issue resolution procedure has been 
developed to enable this objective be fulfilled.  
 
All members have a responsibility to participate in reasonable actions to resolve issues. The 
procedure below details the level of involvement for expediting issue resolution. 

 
PROCEDURE 
 

1. Any person wishing to raise an issue shall do so as follows. 
 
 
 
 
 
 
 
2. Where possible the person/s reporting the issue should attempt to make suggestions that 

could resolve the issue. As soon as possible after the issue has been reported, the claimant 
and the resolution manager/s must meet to attempt resolution. 

 
3. Where the initial parties cannot resolve the issue, the Team Manager should refer the matter 

to a Junior Executive Committee member  
 
4. In attempting to resolve the issue, all parties should take into account the following factors. 

• The extent of the issue, i.e., if it is likely to have a wider effect in the club. 

• The number of players or teams effected 

• Whether appropriate temporary measures are possible or desirable. 

• The expected time before the issue can be addressed. 

• What resources may be needed to resolve the issue/s? 

• The process required to review the outcome of the resolution. 

 
5. The consent of the Junior and Senior Executive Committees must be obtained before any 

external parties are involved in the resolution of Club issues. Only the Senior Club President 
is authorized to make public statements on behalf of the club. 

 
6. The Team Manager and/or Coach may seek support or assistance from Junior Executive 

Committee at any time. 
 
7. Any issues reported to the Executive Committee, where the appropriate Resolution Manager 

(refer 1 above) has not been given the opportunity to resolve the issue will be referred back to 
them. 

 

 
 
 

Issue Resolution Manager 
Team related Team Coach or Team Manager 
General nature Junior Executive Committee Member 
Football related Junior or Deputy Junior Director 
Serious nature  Junior Director and Senior President  
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EPPING FOOTBALL CLUB SMOKEFREE POLICY 

 Rationale 

The Epping Football Club recognises that passive smoking (inhaling second-hand smoke) is hazardous to 
health and that non-smokers should be protected from tobacco smoke.  Passive smoking can lead to other 
serious illnesses such as bronchitis, lung cancer, cardiovascular disease, and chest illnesses in 
children.  Accordingly the following policy has been developed by Epping Football Club to help protect 
people’s health.   

The move to go Smoke Free also complements the Epping Football Clubs desire to create a healthy family 
friendly environment.  The Epping Football Club believes that such an environment and image will be 
advantageous in attracting new members and positively promoting the club in the community.     

Legislation and the legal duty of care also provide reasons to have a Smoke Free club.  Under common law 
the Epping Football Club has a legal duty of care to ensure that employees, volunteers, players and 
officials are not exposed to potentially harmful situations.  The Occupational Health and Safety Act also 
stipulate that employees and working volunteers must have a safe environment to work in.  Victorian 
Smoke Free dining legislation also states that enclosed dining areas must be Smoke Free.  

Who is affected by the Policy? 

This policy applies to all members, administrators, officials, coaches, players and visitors of the Epping 
Football Club. 

Timing  

This policy is effective from 1 / 4 / 2014 

Designated Smoke Free Areas 

Smoking is banned within 10 metres of a sporting venue that is an outdoor public place during an 
organised underage sporting event. This ban also includes training or practice sessions (matches) 
to prepare for participation in an organised underage sporting event, and breaks or intervals during 
the course of the event, training or practice session (match). 

The Epping Football Club requires the following areas to be Smoke Free: 

·         Club and social rooms 

·         Administration and office areas 

·         Changing rooms 

·         Toilet blocks 

·         Indoor spectator viewing areas 
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·         Playing areas 

·         Eating areas 

·         Grandstands and spectator viewing areas 

·         Near entries and exits of buildings, facilities, and the ground 

Sale of Tobacco Products 

The Epping Football Club will refrain from selling tobacco products.   

 

Behavioural Expectations 

The Epping Football Club recognises that role modelling can have a significant impact upon the junior 
members of the club.  Hence, the following individuals and groups will refrain from smoking while they are 
acting in an official capacity for the club or while in club uniform: 

·         Coaches (when coaching or representing the club) 

·         Trainers (when training players) 

·         Officials (when officiating for the club) 

·         Volunteers (when working for the club) 

·         Players (when in uniform and representing the club) 

Coaches and trainers will also speak to junior players about the effects of smoking on performance. 

 

 

Promotion of the Policy  

The following mediums will remind patrons about the Epping Football Club’s Smoke Free policy: 

•  Non-smoking sign  
• Club handbook  
•  Advertising and promotional resources (e.g. brochures, newspaper ads etc.)  
•  Club correspondence (letters, faxes, e-mails etc.)  
•  Announcements  
•  Function speeches  
• Signage  
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Ashtrays will be removed from the clubrooms to discourage smoking. Cigarette butt bins will be provided 
outside (at a distance of 10 metres from the playing area) to accommodate and encourage smokers to 
smoke outside within the required distance from the playing area and Clubrooms. 

 

Non-Compliance Strategy 

The following five step non-compliance strategy will be followed if anyone breaches the Epping Football 
Club’s Smoke Free policy.   

1.    Assume that the person is unaware of the Smoke Free policy. 

2.    A staff member or club representative will approach the person breaching the policy and politely ask 
them to refrain from smoking and remind them about the Smoke Free policy.   

3.    If the offence continues, then the most senior staff member or most senior club representative will 
verbally warn them again and hand over a formally written letter that outlines the club’s policy on smoking.   

4. The offending patron must also be made aware that if they don’t stop smoking then they will be required 
to leave the club’s facility.  The club’s management committee will sign off on the letter.  This letter will be 
pre-written and kept both behind the bar and at the ground so that copies are readily available.      

5.    If the offence does continue then the patron will be escorted out of the facility by staff and/or a senior 
club representative.      

Under no circumstances should the Epping Football Club’s Smoke Free policy be breached: No matter 
whom the offender is. 

Policy Review 

The policy will be reviewed three months after its introduction and then on an annual basis thereafter.  This 
will ensure that the policy remains current and practical.   
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EPPING FOOTBALL CLUB ALCOHOL MANGEMENT POLICY 

Rationale 

The Epping Football Club recognised that alcohol consumption can be hazardous to health if moderation is 
exceeded and that minors should be protected from the effects.  Excessive alcohol consumption can lead 
to other serious illnesses such as liver disease, cancer, cardiovascular disease. Alcohol can also affect a 
person’s judgement and perception in particular when in driving a motor vehicle.  Accordingly the following 
policy has been developed by Epping F.C.to help protect people’s health.   

The move to monitor alcohol consumption also complements the Epping F.C.’s desire to create a healthy 
family friendly environment.  The Epping F.C. believes that such an environment and image will be 
advantageous in attracting new members and positively promoting the club in the community.     

Legislation and the legal duty of care also provide reasons to have responsible serving of alcohol culture 
within the club.  Under common law the Epping F.C. has a legal duty of care to ensure that employees, 
volunteers, players and officials are not exposed to potentially harmful situations.  The Occupational Health 
and Safety Act also stipulate that employees and working volunteers must have a safe environment to work 
in.   

Who is affected by the Policy? 

This policy applies to all members, administrators, officials, coaches, players and visitors of the Epping 
F.C.  . 

Timing  

This policy is effective from 1 / 11 / 2008 

 Designated Alcohol free times are as follows. 

The Epping F.C. requires the following times to be Alcohol free both within the club and its surrounds: 

• Junior training  

• Junior match days  

• Junior functions  

The exceptions to the above are as follows: 

JUNIOR TRAINING, MATCH DAYS AND FUNCTIONS 

• If a meal is served (by prior arrangement)   

• Only with proper supervision of the alcohol served by committee or approved delegate  

• Only consumed within the area where the meal is served  

• Half an hour after the final siren of the last junior game played (after 12pm)  

• Friday evening between 6.30pm and 8.30pm  

SENIOR TRAINING, MATCH DAYS AND FUNCTIONS 

• Training nights between 6pm and 10pm  
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• Match days between 12pm and 12am (according to liquor licence)  

• Functions between 12pm and 12am (according to liquor licence)  

Behavioural Expectations 

The Epping F.C. recognises that role modelling can have a significant impact upon the junior members of 
the club.  Hence, the following individuals and groups will refrain from consuming alcohol while they are 
acting in an official capacity for the club or while in club uniform: 

·         Coaches (when coaching or representing the club) 

·         Trainers (when training players) 

·         Officials (when officiating for the club) 

·         Volunteers (when working for the club) 

  

Coaches and trainers will also speak to players about the effects of alcohol on performance. 

Promotion of the Policy  

The following mediums will remind patrons about the Epping F.C.’s Alcohol: 

·         Club handbook (available online) 

·         Advertising and promotional resources (e.g. brochures, newspaper ads etc.) 

·         Club correspondence (letters, faxes, e-mails etc.) 

·         Announcements 

·         Function speeches 

·         Signage 

Non-Compliance Strategy 

The following five step non-compliance strategy will be followed if anyone breaches the Epping F.C.’s 
Alcohol policy.   

1.  Assume that the person is unaware of the Alcohol policy. 

2.  A staff member or club representative will approach the person breaching the policy and politely ask 
them to refrain from consuming alcohol and remind them about the alcohol policy.   

3.  If the offence continues, then the most senior staff member or most senior club representative will 
verbally warn them again and hand over a formally written letter that outlines the club’s policy on alcohol.   

4.  The offending patron must also be made aware that if they don’t comply with the policy then they will be 
required to leave the club’s facility.  The club’s management committee will sign off on the letter.  This letter 
will be pre-written and kept both behind the bar and at the ground so that copies are readily available.     

5.  If the offence does continue then the patron will be escorted out of the facility by staff and/or a senior 
club representative.      
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     Under no circumstances should the Epping F.C.’s Alcohol policy be breached: No matter whom the 
offender is. 

Policy Review 

The policy will be reviewed three months after its introduction and then on an annual basis thereafter.  This 
will ensure that the policy remains current and practical.   
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EPPING FOOTBALL CLUB GENDER POLICY 

In accordance with the Equal Opportunity Act 1995 (Vic.) (“the Act”), people aged under 12 years of age 
cannot be excluded on the basis of sex or gender identity from participating in a competitive sporting 
activity. 

Pursuant to section 66 (1) of the Act, people of one sex or gender aged 12 and over can be excluded from 
participating in competitive sporting activities in which the strength, stamina and physique of competitors is 
relevant. 

Northern Football League will exclude females who reach 14 years of age as at 1st January in the year of 
play from playing in any competition that is not a ‘female competition’. 

Definition:    Female competition                    

A female competition is a competition in which the majority of the players are female. 
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RISK MANAGEMENT POLICY 

CONTEXT STATEMENT 

Risks are inherent in all aspects of Australian Rules football and the Epping Football Club acknowledges 
the role of risk management as critical to the safe and controlled provision of the sport to players, officials 
and spectators.  

The Epping Football Club is committed to managing risk in accordance with the process described in 
Australian/New Zealand Standard 4360:1999 Risk Management. 

This Standard requires the Epping Football Club’s risk management strategy is a systematic hierarchical 
driven process to identify, analyze, assess, communicate and treat risks that can adversely impact on the 
performance and standing of the organization. 

The range of risks that the Football Club needs to be prepared to deal with will include: 

·                     Public & Professional Liability responsibilities 

·                     Occupational Health & Safety responsibilities 

·                     Financial Management 

·                     Organizational Management and Operational practices 

PURPOSE: 

The purpose of this policy is to provide a framework for the elimination or control of all risks associated with 
the Epping Football Club’s activities. 

SCOPE: 

The successful implementation of the Risk management Policy requires a consistent and systematic 
approach to risk management at all levels of the Football Club’s operation. 

In order to manage risk in accordance with best practice, the Football Club will comply with the 
requirements of A/NZ Standard 4360:1999 risk Management as well as the Club’s established ethical 
standards and values. 

OBJECTIVES: 

The objectives of the policy are: 

·                     Identify, report and analyze the Club’s liability associated with its range of risks 

·                     Encourage the ongoing identification and reporting of potential risks 

·                     Determine the magnitude of risks 

·                     Develop a risk register 

·                     Develop, prioritize and implement ongoing plans and strategies to address risks 

·                     Promote and support risk management practices throughout the Club 

·                     Gain organizational support for risk management undertakings 
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·                     Educate members on good risk management practices 

·                     Minimize the cost of insurance claims and premiums 

·                     Protect the Club’s corporate image as a professional, responsible and ethical organization 

The risk management system will be reviewed annually at the Annual General Meeting of the 
Football Club to ensure the actions remain appropriate and effective. 

RISK MANAGEMENT METHODOLOGY 

  

ESTABLISH A RISK MANAGEMENT COMMITTEE 

A Club Risk management Committee comprising the Club’s Risk Management Officer, two Committee 
Members and two player representatives, with a developed understanding of a football club’s risk issues to 
be formed to instigate a comprehensive risk management review of all of the Club’s activities. 

RISK IDENTIFICATION 

The risk management committee shall be responsible for the establishment of a Risk Register and the 
setting of plans and strategic timeframes for treatment of risk. 

RISK ASSESSMENTS 

The risk assessment analyses the exposures identified, quantifies the likelihood of certain events occurring 
and determines the consequences, both financial and operational. 

The following are provided as a guide: 

Player Safety 

·                     The playing surface, fences and goal/behind posts 

·                     Sufficient qualified trainers & coaches 

·                     Medical checks on players  

·                     Team hygiene practices 

·                     Player change-room facilities 

·                     Emergency medical equipment 

·                     Availability / accessibility to emergency services 

Official Safety 

·                     Secure umpire rooms 

·                     Competent umpire escorts 

Recreation Reserve - Operational 

·                     Public viewing areas 
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·                     Scoreboard / timekeeper facilities 

·                     Vehicular movement and parking areas 

·                     Public conveniences 

·                     Crowd control 

·                     Food/beverage handling and selling areas 

General 

·                     Money handling 

·                     Player / Official valuables security 

·                     Building security 

SAFE OPERATING PROCEDURES 

The Risk Management Committee will prepare safe operating procedures for all areas identified as 
presenting any risk to the organization; other aspects that may be included are: Emergency planning; 
Contractor management and Visiting Club management. 

MONITORING & REVIEW 

It is incumbent on the Football Club’s Risk Management Committee to review the performance of the risk 
management systems and changes which might affect it on an annual basis. 

Records are to be maintained for the following: 

·                     Hazard identification 

·                     Risk assessments 

·                     Accident / incidents 

·                     Player health monitoring  
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DISABILITY ACTION PLAN 

The Epping Football Club recognizes that it is unlawful to treat a person with a disability less favourably 
than a person who does not have a disability, in the same or similar circumstances. Such discrimination is 
covered by the Commonwealth Disability Discrimination Act 1992 and the Equal Opportunity Act 1995. 

 Disability covers:                     

• Physical                                                         
• Intellectual 
• Psychiatric                                                     
• Sensory 
• Neurological or learning difficulties 
• Presence in the body of organisms causing diseases 
• Beneficiaries of workers compensation 

 The Epping Football Club embraces the Disability Discrimination Act 1992 premise that:   

!  people with disabilities are part of our diverse communities 
!  people with disabilities, their families and carers have a right to participate as fully as possible in the 

life of our communities  
!  People with disabilities are the primary source of information regarding the physical, social and 

cultural barriers to their participation in their local community. 

The Epping Football Club will develop and implement a Disability Action Plan which will focus on those 
physical, social & cultural barriers which create a handicap for people with disabilities to be able to enjoy 
football at our Club. 

Basic elements of the plan will include: 

1. Education of Club members 
2. Education of visitors to the Club 
3. Identifying specific issues at our Club that can make life unnecessarily difficult or complicated for 

people with disabilities 
4. Develop strategies to deal with these issues 

Specific elements of the plan will include: 

1. Clearly defined disabled car parking areas at the football ground 
2. Disabled toilet facilities 
3. Access to canteen facilities 
4. Access to clubrooms 
5. Access to the football oval 
6. Exclusive accessible viewing areas 

 

  

 

This action plan will be reviewed annually at the Annual General Meeting of the Football Club to ensure the 
actions remain appropriate and effective. 



Epping	
  Football	
  Club	
  Handbook	
   	
  !"#$
	
  

40	
  
	
  

 

 

 

 

 

 

 

 

 

CONSTITUTION 

The following rules and regulations for the Constitution of the Epping Football Club as adopted at a Special 
General Meeting on 10th April 1968, and amended at the Annual General Meeting on 27th November 1968 
and since amended at the Annual General Meeting on 19th November 1981.  

This Constitution has been redrafted for amendment and acceptance at the Annual General Meeting on 
***** 

1. NAME 

The name of the Club is Epping Football Club Inc. (hereinafter referred to as the Club) and shall be 
affiliated with the Northern Football League (formerly Diamond Valley Football League). The club shall not 
be dissolved, nor shall its name be changed without the agreement of seventy five percent (75%) of the 
financial members who are present at a Special General Meeting called for such purpose.  

2. UNIFORM 

The uniform of the Club shall be a navy blue jersey with a white “EFC” monogram, navy blue socks and 
navy blue or white shorts as ordered by the Northern Football League. 

3. OBJECTS 

The objects of the Club are: 

3.1 To provide an enjoyable, social environment for all players to participate in. 

3.2 To provide all players with access to up-to-date coaching and training methods to ensure every player 
is given the opportunity to improve and develop their skills. 

4. ATTAINING OBJECTS 

The Club is empowered to do all things necessary which are incidental to and necessary for the attainment 
of the objects of the Club. 
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5. PROPERTY OF THE CLUB 

The Club must apply all property and income of the Club towards the promotion of the objects or purposes 
of the Club. No part of that property or income to be paid or otherwise distributed, directly or indirectly, to 
members of the Club, except in good faith, in the promotion of those objects or purposes. 

6. POWERS OF THE CLUB (as conferred by Section 13 of the Act). 

6.1  To acquire, hold, deal with, and dispose of any real or personal property; 

6.2  To open and operate bank accounts; 

6.3  To invest its money – 

           (i)  In any security in which trust moneys may be invested; or 

(ii)  In any other manner authorised by the rules of the Club; 
6.4  To borrow money upon such terms and conditions as the Club thinks fit; 

6.5  To give such security for the discharge of liabilities incurred by the Club as the Club thinks fit; 

6.6  To appoint agents and employees to transact any business of the Club on its behalf for reward or 
otherwise; 

6.7  To build, construct, erect, maintain, alter and repair any premises building or other structure of any 
kind and to furnish equip and improve the same for use by the Club; 

6.8  Accept donations and gifts in accordance with the objects of the Club; 

6.9  Print and publish any information by any media including newsletters, newspapers, articles or 
leaflets for promotion of the Club; 

6.10  Provide gifts and prizes in accordance with the objects of the Club; 

6.11  Organise social events for Members and the promotion of the Club; and 

6.12  To enter into any other contract the Club considers necessary or desirable. 

7. MEMBERSHIP 

7.1  Membership shall be open to any person who wishes to further the interests of the Club. 

7.2  Any person seeking membership shall make application to the Management Committee, and the 
Management Committee shall determine whether the application is successful or not. 

7.3  Each person admitted to membership shall be; 

7.3.1  Bound by the Constitution and By-laws of the Club. 

7.3.2  Come liable for such fees and subscriptions as may be fixed by the Club. 

7.3.3  Entitled to all advantages and privileges of membership. 
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7.4  Membership Categories: 

7.4.1  ADULT ORDINARY MEMBER 

Any person who is a financial member of the Club is entitled to hold any office and enjoy the 
privileges of the Club. 

7.4.2  SOCIAL MEMBER 

Persons other than ordinary members who are interested in promoting the Club, but who do not 
wish to participate in the playing activities of the Club, may become a Social Member. 

7.4.3  JUNIOR MEMBER 

Any person under the age of 18 years may become a Junior Member. Junior Members shall 
have no voting rights nor be entitled to hold any office. 

7.4.4  LIFE MEMBERSHIP 

The Management Committee as a Life Member may elect any member who has given outstanding 
service to the Club. Any member may nominate a person to the Management Committee for 
consideration for Life Membership. Any player who represents the club in 200 games, excluding 
games in the under-age teams, shall be appointed a Life Member. 

7.4.5  PATRON 

The Club may, at its discretion, elect a patron/s or vice patron/s of the Club for such period as may 
be deemed necessary. Such patron/s or vice patron/s shall not be eligible to vote unless they are 
current members of the Club under another category of membership. 

7.4.6  AFFILIATED CLUBS OR TEAMS 

A club or team desirous of becoming an affiliated club or team must make application in accordance 
with the by-laws of the Club. Such application must be lodged with the Club Secretary on or before 
a date as determined by the Management Committee of the Club. Each affiliated club or team shall 
appoint or elect a delegate as his or her representative to meetings of the Management Committee. 

7.5  HONORARY MEMBERS 

All members of all football clubs affiliated with AFL Victoria will be granted honorary membership for 
the day when visiting the Epping Football Club. There will be no need for the aforesaid visitors to 
sign into the Epping Football Club visitor’s book. 

7.6  The Management Committee shall appoint a member of the Management Committee to maintain an 
up to date register of members of the Club. 

7.7  A member may at any reasonable time inspect the records and documents of the Club. 

8.  SUBSCRIPTIONS 

8.1  To be paid by different membership classes as and when they are nominated as due. 

9.  TERMINATION OF MEMBERSHIP 
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9.1  Any person’s membership may be terminated by the following events: 

9.1.1  Resignation 

9.1.2  Expulsion 

9.1.3  A member’s annual membership fee remains unpaid after falling due; 

9.2  The Management Committee shall have the power to suspend or expel any member of the Club for: 

9.2.1  Any of the events in Item 9.1 

9.2.2  False or inaccurate statements made in the member’s application for membership of the Club, 

9.2.3  Breach of any rule, regulation or by-law of the Club and 

9.2.4 By any act detrimental to the Club after having undertaken due inquiry. 

9.3 Any member who is expelled, suspended or has their membership terminated, shall have the right to 
appeal against their suspension or expulsion by presenting their case to a General Meeting called for such 
purpose, and the decision of the General Meeting shall be final. 

10.  EXECUTIVE COMMITTEE 

10.1 Management of the Club shall be vested in the Management Committee elected by the members at 
the Annual General Meeting and consisting of: 

10.1.1  President 

10.1.2  Vice President 

10.1.3  Secretary 

10.1.4  Treasurer 

10.1.5  A number of General Committee Members will be assigned positions of standing at the first meeting 
of the new committee. 

10.1.6  Club or Team delegates 

10.2  No person shall hold more than one position on the Management Committee at any one time. A 
person shall cease to be a member of the Management Committee at the conclusion of the Annual 
General Meeting which follows his/her election and he will be eligible for re-election. 

10.3  A quorum of the Management Committee shall be half of its members plus one. 

10.4  If the President or Vice President is unable to attend, then a chairperson nominated by the meeting 
shall chair that meeting. 

10.5  A member of the management committee may lose his or her seat on the committee for either of the 
following; 

• Absence from three or more meetings without leave of absence. 
• Found not to be a financial member. 



Epping	
  Football	
  Club	
  Handbook	
   	
  !"#$
	
  

44	
  
	
  

11. POWERS OF THE MANAGEMENT COMMITTEE 

11.1  The Management Committee shall carry out the day-to-day running of the 

Club and shall have the power to: 

11.1.1  Administer the finances, appoint bankers, and direct the opening of banking accounts for specific 
purposes and to transfer funds from one account to another, and to close any such account; 

11.1.2  Fix the manner in which such banking accounts shall be operated upon, providing the Management 
Committee passes all payments; 

11.1.3  Fix fees and subscriptions payable by members and decide such levies, fines and charges as is 
deemed necessary and advisable, and to enforce payment thereof; 

11.1.4  Adjudicate on all matters brought before it which in any way affect the Club. 

11.1.5  Cause minutes to be made of all proceedings at meetings of the Committee and General Meetings 
of members; 

11.1.6  Make, amend and rescind rulings and By-laws; 

11.1.7  Have the power to form and appoint any subcommittee/s as required for specific purposes; 

11.1.8  May at their discretion employ a person or persons to carry out certain duties required by the Club, 
for salaries or remunerations for such period of time, as may be deemed necessary? 

11.1.9  Should a vacancy occur on the Management Committee during the season, the Management 
Committee shall appoint a successor until the next Annual General Meeting? 

11.1.10 Appoint an officer/s or agent of the Management Committee to have custody of the    Club’s 
records, documents and securities. 

12. AUDITOR 

12.1 The Annual General Meeting shall elect or appoint an Auditor or Auditors. 

12.2 The Auditor/s shall examine and audit all the books and accounts of the 

Club annually, and have the power to call for all books, papers, accounts, receipts etc., of the Club and 
report thereon to the Annual General Meeting. 

13. GENERAL MEETINGS: 

13.1 Annual General Meeting 

13.1.1  The Annual General Meeting of the Club must be between the 1st September and 1st November 
following the end of the season on a date and at a place as determined by the Executive 
Committee. This date shall be advertised in the local press as near as practicable to twenty-one 
(21) days before it is held. 

13.1.2  The Secretary shall give at least fourteen (14) days’ notice of the date of the Annual General 
Meeting, to members. 
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13.1.3  All financial members may attend the Annual General Meeting. 

13.1.4  The quorum at the Annual General Meeting shall be a minimum of 40 members. If, at the end of 30 
minutes after the time appointed in the notice for the opening of the Meeting, there be no quorum 
the meeting shall stand and adjourn for one week. If at such meeting there is no quorum those 
members present shall be competent to discharge the business of the meeting. 

13.1.5  The agenda for an Annual General Meeting shall be: 

• Opening of Meeting 

• Apologies 

• Confirmation of Minutes of previous Annual General Meeting 

• Presentation of Annual Report 

• Adoption of Annual Report 

• Presentation of Treasurer’s statement 

• Election of New Executive and appointment of Auditor 

• Vote of thanks to outgoing Executive 

• Determination of Annual Membership Fee 

• Notice/s of Motion 

• Urgent general business 

• Closure 

13.2 General Meetings 

13.2.1  General Meetings may be called by the Management Committee or at the request of the President 
and Secretary or on the written request of forty (40) members of the Club. 

13.2.2  The Secretary shall give at least seven (7) days’ notice, in writing, of the date of the General 
Meeting to the members. Notice of General Meetings shall set out clearly the business for which the 
meeting has been called. No other business shall be dealt with at that General Meeting. 

13.2.3 The quorum at the General Meeting shall be a minimum of forty (40) members. 

14. VOTING 

14.1  Voting powers at the Annual General Meeting and General Meetings: 

14.1.1  The President shall be entitled to a deliberate vote and, in the event of a tied vote; the President 
shall exercise a casting vote. 

14.1.2  Each individual financial member present shall have one (1) vote. 
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14.1.3  The nomination for election to the Executive Committee of any person who is not present at the 
Annual General Meeting shall not be accepted unless written acceptance of nomination is tendered 
to the meeting and signed by the nominee. 

14.1.4  If the number of nomination exceeds the number of vacancies, a secret ballot of the members 
present, shall be held. 

14.2  Voting powers at Management Committee Meetings; 

14.2.1  The President shall be entitled to a deliberate vote, and, in the event of a tied vote, the President 
shall exercise a casting vote. 

14.2.2  Each individual committee member present shall have one (1) vote. 

15. FINANCE 

15.1  All funds of the Club shall be deposited into the Club’s accounts at such bank or recognised 
financial institution as the Management Committee may determine. 

15.2  All accounts due by the Club shall be paid by cheque after having being passed for payment at the 
Management Committee Meeting and when immediate payment is necessary, account/s shall be 
paid and the action endorsed at the next Management Committee Meeting. 

15.3  The Secretary shall not spend more than a set amount Petty Cash without the consent of the 
Management Committee, and shall keep a record of such expenditure in a Petty Cash Book. 

15.4  A statement showing the financial position of the Club shall be tabled at each Management 
Committee Meeting by the Treasurer. 

15.5  A statement of Income and Expenditure, Assets and Liabilities shall be submitted to the Annual 
General Meeting. The auditor’s report shall be attached to such financial report. 

15.6  The financial year of the Club shall commence on 1st October each year. The accounts, books and 
all financial records of the Club shall be audited each year. 

15.7  The signatories to the Club’s account/s will be the Treasurer and any one 

(1) From the following; 

• President 

• Vice President 

• Secretary 

15.8  All property and income of the Club will apply solely to the promotion of the objects of the Club and 
no part of that property or income shall be paid or otherwise distributed, directly, or indirectly, to 
members, except in good faith in the promotion of these objects. 

16. COMMON SEAL 

(A rubber stamp on which is engraved the Club’s name) 

The common seal of the Club shall be kept in the care of the Secretary. 
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The seal shall not be used or affixed to any deed or document except pursuant to a resolution of the 
Management Committee and in the presence of at least the President and two members of the Committee, 
both of whom shall subscribe their names as witnesses. 

17. ALTERNATIONS TO THE CONSTITUTION AND BY-LAWS: 

17.1  No alteration, repeal or addition shall be made to the Constitution except at the Annual General 
Meeting, or General Meeting, called for that purpose and notice of all motions to alter, repeal or add 
to the Constitution shall be given to members fourteen (14) days prior to the Annual General 
Meeting, or seven (7) days prior to a General Meeting called for such purpose. 

17.2  The Secretary shall forward such notices of motion to each Management Committee member at 
least fourteen (14) days prior to the Annual General Meeting or seven (7) days prior to a General 
Meeting. 

17.3  Alterations to the By-laws can be made only at Management Committee Meetings provided notice 
of the proposed alteration/s has been duly notified to Committee Members. 

17.4  Such motions, or any part thereof, shall be of no effect unless passed by a seventy five percent 
(75%) majority (Special Resolution) of those present and entitled to a vote at the Annual General 
Meeting, General Meeting or Management Committee Meeting, as the case may be. 

17.5  Within one month of the passing of a Special Resolution, the Secretary shall notify the Department 
of Consumer and Employment Protection of the amendment. 

(In the case of a licensed club, the Director of Liquor Licensing must also be notified.) 

18. DISSOLUTION 

If, on the winding up of the Club, any property of the Club remains after satisfaction of the debts and 
liabilities of the Club and the costs, charges and expenses of that winding up, that property shall be 
distributed: 

(a) To another incorporated Club having objects similar to those of the Club; or 

(b) For charitable purposes, which incorporated Club or purposes, as the case requires, shall be 
determined by resolution of the members. 
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